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Pharr Elementary School 

Mission, Vision, and Beliefs 
“Encouraging Excellence” 

Vision Statement: 

Our vision at Pharr ES is to educate all students to become responsible and active learners who endeavor to reach their 
fullest potential academically, socially, and emotionally. 

Mission: 

Pharr ES is a place where staff, students, and parents work together in a collaborative community with a central focus on 
helping every child be successful. 

Beliefs: 

We believe... 
Pharr will remain a top tier school with high academic data to prove our success. 

Teachers will provide Pharr Rams with quality instruction in a positive learning environment. 
Students at Pharr Elementary have the capacity to achieve at high levels. 

HISTORY OF PHARR 

Pharr Elementary school opened in the fall of 1990. Mr. 
Gary Fairley was the first principal and served the school 
from August 1990 until December 2000. In January 2001, 
Mr. Jerry Raymond was appointed as principal and served 
until May 2012. Mrs. Mary Thomas served as the principal 
from June 2012 until December 2016. Mrs. Rhodes, the 
current principal, joined the Pharr staff in January 2017. 

The school is named for Mrs. Lorena Pharr, a former 
Gwinnett County school teacher. Mrs. Pharr taught for 
twenty-seven years at Britt Elementary School in 
Snellville. In addition to teaching at Britt, Mrs. Pharr was a 
volunteer and active member of her church. Until ill health 
confined her to a nursing home, Mrs. Pharr frequently 
came to Pharr Elementary and read to the children. Mrs. 
Pharr passed away on May 24, 2001. The mural in the 
atrium and the gazebo located behind the gymnasium 
were dedicated in her honor. 
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School Policies and Procedures 

Proof of Residency 

School officials must require the parent or guardian to provide proof of residency in the district 
attendance zone at the time a student is initially enrolled in a school. 

School Hours 
School-Age students 8:50AM-3:20PM * Pre-K students 8:50AM-2:30PM 

Arrival/Check-in Policies and Procedures 

Students  are  expected  to  be  at  school  on  time  and  not  leave  unless  they  have  permission.   Students  and  parents  are  
encouraged  to  become  familiar  with  school  hours  and  not  arrive  at  school  before  the  morning  bell  at  8:20  or  linger  after  
dismissal  at  3:20.  When  checking  your  child  into  school,  please  refrain  from  walking  your  child  to  the  classroom  
to  speak  with  the  teacher.   This  is  a  disruption  to  the  instructional  program.  

Late Arrival/Tardy 

Chronic or persistent tardiness is disruptive to both students and teachers. Children should be in their classrooms, ready 
to learn, no later than 8:50 a.m. When circumstances delay arrival at school, the parent must accompany the student 
into the school for check-in purposes. 

Dismissal/Check-Out Policies and Procedures 

All  students  will  go  home  each  day  with  a  GCPS  bus,  car  rider,  or  daycare  rider  pass.   Walkers  shall  carry  a  bus  pass  for  
emergency  purposes.  If  the  parent  should  change  this  routine,  a  written  note  must  be  submitted  to  the  front  office  for  each  
day  a  change  is  implemented.  If  a  student  is  normally  a  car  rider,  the  parent  must  submit  a  written  note  to  the  front  office  
in  order  to  obtain  a  bus  pass  for  the  student.  Bus  drivers  are  required  to  check  
passes  everyday.   

For  the  safety  of  each  of  our  students,  we  have  procedures  that  must  be  followed  for  early  check  out.  

Parents/Guardians  /Designee  checking  students  out  MUST  show  a  valid  ID  that  matches  what  is  indicated  on  the  
emergency  form  located  in  the  front  office.   If  anyone  other  than  a  parent  wishes  to  check  out  a  student  from  school,  the  
child  must  bring  a  note  to  the  teacher  in  the  morning  from  the  parent  stating  who  will  be  picking  up  the  child.   All  students  
must  be  signed  out   at  the  computer  desk  in  the  atrium  of  the  school  where  the  student  will  meet  the  parent  or  other  
authorized  person.  Please  adhere  to  the  NO  Check  Out  policy  after  2:50.   Make  sure  the  person  you  have  checking  out  
the  student  is  aware  of  the  ID  requirement.  

Parent Tours 

Pharr offers parent tours the first Wednesday of the month by appointment only by our Administrative Assistant, Mrs. 
Debbie Wells. Please feel free to call and make an appointment at 770-985-0244. In order to preserve instructional time, 
please know staff and students do not participate in school tours. 
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School Policies and Procedures 

GRADING—Reporting to Parents 

The elementary school serves children from kindergarten through fifth grade. The instructional program emphasizes the teaching of  
basic skills necessary for acquiring content and knowledge organized into categories beginning with meaningful life-related  
experiences. The total program strives for physical, intellectual, social, and emotional development, as well as appreciation for the fine  
arts, career and environmental awareness. Grades K –5 students receive career standards instruction and only fifth grade students are  
required to complete a career portfolio by the end of the year.     

Grading Kindergarten & First Grading Grades 2-5 

Elementary  report  cards  describing  a  student’s  progress  are  sent  to  parents  and/or  guardians  at  the  end  of  each  semester  
of  school.  Progress  reports  are  sent  home  at  the  end  of  each  nine  weeks  to  ensure  that  parents  are  kept  up  to  date  with  
their  child’s  progress.   Two  face-to-face  parent/teacher  conferences  are  scheduled  (September  &  February)  to  
communicate  student  progress  in  addition  to  the  report  card.  

Please  notify  your  classroom  teacher  if  you  have  questions  about  your  child’s  grade.   Parents  are  encouraged  to  review  
the  agenda  each  night  as  well  as  review  and  sign  the  weekly  passport,  Friday  folder  as  well  as  the  GCPS  portal  for  
missing  assignments.   

Parents  are  key  players  in  the  academic  success  of  students.   Please  make  a  special  effort  to  review  and  monitor  
your  child’s  progress  using  the  below  forms  of  communication  set  up  by  the  school  to  keep  parents  informed  at  
their  convenience.  

Pharr Teacher/Parent/Student Communication 

Weekly  Friday  Folder  (K-5)  School  Messenger  Email   
Behavior/Work  Habit  Passport  (Gr.  2-5) eClass  Classroom  Landing  Page  
Behavior  /Work  Habit  Folder  (Gr.  K-2)                                             Pharr  Facebook  Page  
Daily  Agenda  Books  (Gr.  2-5)                                                          Electronic  Sign  located  on  North  Road  
GCPS  Parent  Portal  
 
➔ Grades  K-5  will  have  a  weekly  Friday  Folder  sent  home  to  be  signed  and  returned  the  following  Monday.  
➔ All  students  in  grades  2-5  will  be  required  to  keep  and  maintain  a  Pharr  Elementary  Agenda/Assignment  Book.  

Teachers  may  request  for  parents  to  sign  the  agenda  each  night  indicating  they  are  aware  of  daily  assignments.  
➔ Passports  for  grades  K-5  document  weekly  school  behavior  and  work  habits.  These  may  be  sent  home  daily  or  

weekly  according  to  individual  teacher  procedures.   This  is  to  be  signed  and  returned  the  next  day.   Please  note  a  
student  discipline  referral  will  result  in  a  grade  of  “U”  as  a  weekly  conduct  grade  which  is  averaged  within  a  9  
week  period.   

GCPS Parent Portal 
As the parent of a Gwinnett Public Schools student, you can review your child’s attendance, grading, and testing 
information on an ongoing basis through the Parent Portal. To register for the Parent Portal, contact Lisa Jackson at 
770-985-0244. 

6 



       

     

                  
                    
                     
                        

                     
                    

                    
             

     

    

  

                                                        

                
         

 
 

 

School Policies and Procedures 

Make-Up Work 

Teachers will provide students with make-up work when they return from an absence. However, depending on the nature 
of the assignment, it may not be necessary or beneficial for the student to make up every assignment. This determination 
will be left to the discretion of the teacher. Students will not be penalized for assignments deemed not necessary to make 
up. If a student is absent one day, the teacher will give make-up work when they return. If the student is absent more 
than one day, parents may request make-up work. Please allow 24 hours for the teacher to gather needed materials. 
Students will be allowed two days of make-up time for each day absent. Please do not drop by during instructional 
time to discuss make-up work with the teacher. Vacations and family outings are unexcused absences. Please do 
not ask teachers to provide make-up work in advance for planned trips. 

Homework & Effective Study Habits 

➔ Homework  is  a  necessary  part  of  each  pupil’s  education  program.   Each  student  may  be  expected  to  spend  time  
at  home  studying  or  completing  homework  in  addition  to  scheduled  class  instruction  to  achieve  satisfactory  work.   

➔ Assign  a  defined  time  each  day  for  study  at  home.  Utilize  eClass  and  other  digital  learning  options.  Have  a  place  
at  home  to  study—away  from  distractions  with  all  of  the  necessary  books,  papers  and  materials.   Do  not  attempt  
to  study  while  conversing  or  viewing  television.   Avoid  the  distraction  of  devices  while  studying.  

➔ Parents  should  monitor  daily  assignments  and  homework  and  remind  students  to  take  home  all  necessary  books,  
papers  and  materials  each  day.  Please  refer  to  the  below  allotted  time  for  student  homework.  

Pharr Elementary Retest Policy 

Grades K-2 
➔ Students  will  be  allowed  to  retake  any  summative  Math  test,  which  results  in  a  failing  grade.   
➔ The  average  of  the  two  tests  (original  and  retest)  will  be  entered  in  the  gradebook.  
➔ Students  will  not  be  allowed  to  re-take  any  summative  assessments  in  Language  Arts  (including  reading,  writing  

and  spelling),  Science,  SS  or  Health.   
Grades 3-5 

➔ Students  will  be  allowed  to  retest  for  two  summative  assessments  per  semester  in  math,  science  and  social  
studies.  

➔ The  average  of  the  two  tests  (original  and  retest)  will  be  entered  in  the  gradebook.  
➔ Students  will  not  be  allowed  to  re-take  any  summative  assessments  in  Language  Arts  (including  reading,  writing  

and  spelling)  
➔ Teachers  reserve  the  right  to  change  the  format  of  any  assessment  that  is  being  redone  for  mastery.  
➔ Any  student  is  eligible  to  request  another  attempt  at  mastery.  
➔ The  request  must  be  made  by  parent  or  student  upon  receipt  of  the  test,  the  teacher  is  not  responsible  for  

initiating  a  reattempt.  
➔ The  student  must  complete  the  reattempt  of  the  assessment  by  the  assigned  date.  
➔ The  window  of  opportunity  to  reattempt  mastery  closes  after  5  school  days  after  receiving  the  graded  assessment.   
➔ The  teacher  will  offer  re-teaching  of  content  during  class  time.   Re-teaching  may  also  be  done  2  days  during  the  

student’s  recess  time.  

All requests for a reattempt must be accompanied by a Summative Mastery Ticket, which outlines what 
a student has done to prepare for the reassessment. 
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Per  GCPS  procedures:   Parents  have  a  right  to  ask  to  visit  and  observe  in  the  classroom.   However,  we  as  
professional  educators  have  the  right  to  insist  appointments  and  arrangements  be  made  ahead  of  time.   Parents  
may  request  to  observe  their  child’s  classroom  24  hours  prior  to  the  observation.   
 
A  date  and  time  will  be  offered  by  the  classroom  teacher  prior  to  the  visit.  Classroom  visits  may  not  exceed  30  minutes.  
 
For  everyone’s  protection,  all  parents  and  visitors  must  check  in  at  the  welcome  desk  in  the  atrium  to  obtain  a  yellow  
sticker  displaying  your  name.  This  sticker  must  be  worn  in  the  building  at  all  times.  Please  do  not  be  offended  if  a  staff  
member  requests  to  see  your  yellow  sticker  or  asks  you  to  go  back  to  the  front  office  to  obtain  a  sticker.  Anyone  who  
does  not  agree  to  wear  a  visitor  sticker  may  be  asked  to  leave  the  school  campus.  





 
  
 

 

 

School Policies and Procedures 

Attendance 

Valid reasons for absences: 
➔ Personal  illness  
➔ Death  or  serious  illness  in  immediate  family  
➔ Recognized  religious  holidays  observed  by  your  family’s  faith  
➔ Absences  mandated  by  order  of  governmental  agencies  such  as  military  assignments  
➔ Conditions  that  render  school  attendance  impossible  of  hazardous  to  health  and  safety  

 
For  each  absence,  a  note  explaining  the  absence  must  be  brought  to  school  within  5  days  of  returning  to  school.  
Absences  will  not  be  excused  after  5  days  of  the  student  returning  to  school.  
 
If  your  child  is  out  for  an  extended  absence,  please  contact  the  teacher  to  gather  instructional  materials.  Please  do  not  
drop  by  during  class  time  to  discuss  makeup  work.   
 
Teachers  may  also  be  contacted  via  email.  Please  allow  24  hours  for  a  teacher  to  respond  to  an  email  request.  

Classroom Visitation 
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School Policies and Procedures 

Forgotten/Left Items 

To help foster responsibility among our students, returning to the classroom after school for forgotten items such as 
homework, lunch boxes, instruments, etc will be allowed on a limited basis only when school personnel are available to 
escort students to classrooms. Students are encouraged and reminded to have everything they need to complete 
assignments before leaving. Many teachers are in meetings and or have left the building after school. Custodial staff has 
been instructed not to unlock doors for parents or students. Calling a classmate and/or checking the teacher’s eCLASS 
page for assistance is advised. 

Lunch Rules for Visiting Parents/Guardians 

Parents who wish to eat lunch with their child may sit at the parent table only. Due to space, please do not sit 
at the assigned student table. Only your child should accompany you to the parent table. Parents may bring 
cupcakes to share with the entire class to acknowledge a student’s birthday. Please do not bring a full cake, 
knives are not allowed in the café. Please do not plan family birthday parties in our cafeteria during lunch. To 
preserve instructional time, we ask that you not follow your child back to his/her classroom after lunch. Parents 
should exit the building immediately after lunch. 

Teacher Cafe 

Because informal meetings and conversations take place in the teacher café, we ask parents and 
visitors to respect the teacher café by not entering this space. Student food may not be heated in the 
microwave in the teacher café. 

Student Telephone Use 
Students  must  have  permission  to  use  the  office  telephone.  An  adult  will  help  students  use  the  phone  in  an  emergency.  
We  ask  parents  to  help  us  by  being  sure  students  are  prepared  for  school  and  understand  after-school  arrangements  
before  leaving  home.  
 
In  order  to  avoid  class  interruptions,  if  a  student  has  forgotten  their  homework,  it  may  be  dropped  off  at  the  front  office  
where  it  will  then  be  placed  in  the  teacher’s  mailbox  for  pickup.   

Snacks 
Students are encouraged to bring small, nutritious snacks for break time that can be consumed in 10 minutes (i.e. fresh 
fruit, granola bars, cheese, and crackers). Many students have restricted diets, food allergies or other diet related 
concerns. A well-intentioned treat could be disastrous. All treats must be approved by the classroom teacher who is aware 
of all students’ health concerns. Students may not bring carbonated drinks for snacks or lunch. 
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School Policies and Procedures 

Positive Behavior Interventions and Supports (PBIS) 
Pharr implements the College and Career Readiness Program (CCRPI): Positive Behavior Interventions and Supports. 
Students are recognized for exhibiting RAMS behavior, listed below, in passports/Friday folders, morning announcements 
etc., and have the opportunity to earn rewards throughout the school year. 
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Student Behavior Code 
Student Code of Ethics 

Guidelines for Student Behavior 
1. I will be honest in my statements and actions 
2. I  will  respect  school  staff,  the  fellow  students,  and  myself  
3. I  will  respect  the  beliefs  of  others  
4. I  will  display  good  conduct  and  sportsmanship  at  school,  on  the  bus  and  at  all  school  activities.  
5. I  will  respect  the  property  of  others  
6. I  will  work  to  the  best  of  my  ability  
7. I  will  use  criticism  in  a  helpful  manner  
8. I  will  promote  school  cleanliness  and  the  upkeep  of  school  property  
9. I  will  make  substitute  teachers  and  visitors  feel  welcome  
10. I  will  support  school  activities  

Georgia Gun and Weapon Laws 
GA Code 16-11-127.1 

16-11-127.1 (a) It shall be unlawful for any person to carry 
or to possess or have under such person's control while at 
a school building, school function, or school property or on 
a bus or other transportation furnished by the school, any 
weapon or explosive compound, other than fireworks, the 
possession of which is regulated by Chapter 10 of Title 25. 
A fine of not more than $5,000.00 shall upon conviction 
thereof, punish any person who violates this subsection, 
by imprisonment for neither less than one nor more than 
five years, or by both. (b) For the purposes of this Code 
sections, the term “weapon” means and includes any 
pistol, revolver, or any weapon designed or intended to 
propel a missile of any kind, or any dirk, bowie knife, 
switchblade knife, ballistic knife, any other knife having a 
blade of three or more inches, straight edge razor, spring 
stick, metal knucks, blackjack, or any other flailing 
instrument consisting of two or more frigid parts connected 
in such a manner as to follow them to swing freely, which 
may be known as a nun chakka, nun chuk, nuchaky, 
shuriden, or fighting chains, or any disc, of whatever 
configuration, having at least two points or pointed blades 
which is designed to be thrown or propelled and which 
may be known as a throwing star or oriental dart of any 
weapon of like kind. 

Student Conduct Behavior Code 
The following rules apply when a student is: 

A: On the school grounds; 
B: Off the school grounds at a school activity, function, or 

event 
C: En route to and from school; and 
D: Off the school grounds while the student is in attendance 

of any school function, or is otherwise subject to the 
jurisdiction of school authorities 

Each student…. 
1. Will not interrupt learning and teaching. 
2. Will not damage, attempt to damage, take, or attempt to take 
the property of the school. 
3. Will not damage or attempt to damage or take or attempt to 
take the personal property of another. 
4. Will not threaten, hit, kick, bite, bump, push, pull hair, pinch, or 
use disrespectful language with staff (administrators, teacher, 
bus drivers, etc). 
5. Will not threaten, hit, kick, bite, bump, push, pull hair, pinch or 
use disrespectful language with other students or any other 
person not employed by the school. 
6. Will not possess or use weapons, whether assembled or 
disassembled guns (including toy guns), knives, firecrackers, etc. 
whether toy, operational or not operational if a person could 
reasonably perceive the object to be a weapon or if the object is 
a destructive device. 
7. Will not possess, use or distribute alcohol or drugs or any 
substances they represent to be alcohol or drugs. 
8. Will not disobey commands or directions of teachers, 
principals, bus drivers, etc. 
9. Will not expose or touch himself, herself or others 
inappropriately including private areas of the body. 
10. Will not miss school or class without an excused absence 
11. Will not exhibit unsafe behavior and/or inappropriate conduct 
at any time. 
12. Severe or repeated violations of school rules may result in 
parental conference and/or discipline review committee 
meetings. 

NOTE: See GCPS website for detailed version of STUDENT 
CONDUCT BEHAVIOR CODE 
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School Policies and Procedures 
Gifted Education 

Gifted Education in the Gwinnett County Public Schools is a part of the systems’ Center for Education Programs. The procedures for  
identifying and placing students in the gifted program, which is funded by the state, are governed by the rules and regulations approved  
by the State Department of Education. Referrals to the gifted program may come from teachers, parents or as the result of system  
wide testing scores. A school's gifted eligibility team reviews referrals at the beginning, middle and end of each school year to  
determine which students will be evaluated.   
 

A child may be referred once during K-2, once in grade 3-5, once in middle school and once in high school. The evaluation includes  
the student’s mental aptitude, achievement, creativity and motivation. Private evaluations and testing may not be substituted for test  
data generated by the local school.  

Contact Information 
For emergency purposes, we must have updated information on each student. Please notify the school of any changes of address or 
phone numbers. 

Student Safety  
One of our strategic goals addresses the safety and security of students, teachers, and visitors. Persons who interfere with the security  
of the school cannot be permitted to impede the school’s purposes. Our cluster Resource Officer works with us as we plan and  
implement safety drills. During the school year we will practice fire drills, tornado drills, evacuation drills and lock-down procedures to  
provide the safe environment our students need and deserve. Please follow the directions of school personnel if you are present during  
any of these drills or practices. Please turn off your cell phone before entering Pharr Elementary.   

Dress Code 
The  student  dress  code  is  designed  to  reduce  the  likelihood  of  distraction  and  to  maintain  an  academic  focus  in  the  
classroom  and  on  campus.  The  purpose  of  the  student  dress  code  is  not  to  inhibit  any  person’s  taste  in  attire,  but  to  better  
facilitate  the  process  of  education  through  reasonable  guidelines  of  “dress”  instilling  dignity  and  pride.  Our  staff  requests  a  
partnership  with  parents  to  observe  the  following  guidelines  when  purchasing  school  attire.  Please  do  not  allow  the  
fashion  industry  to  set  your  standards.  
 

➔ Flip-flops are not recommended at school.   
➔ Caps/hats and/or hoods on coats or sweatshirts are not to be worn in the building.  
➔ Bike shorts (spandex) and short shorts should not be worn to school. 3rd, 4th, and 5th grade students’ skirts,  
➔ shorts/skorts should be fingertip length or longer. Capris are encouraged for 3rd 4th and 5th grade girls if shorts cannot be  

found in the appropriate length. Spaghetti strap tops and tank tops must be worn over or under a garment that covers the  
shoulders for 3rd, 4th, & 5th grade students.   

➔ Tops for all students should be long enough to cover the midriff when arms are raised to shoulder level. Low riding pants  
and/or baggy jeans are not appropriate for school.   

➔ Undergarments should not be visible.  
➔ Make-up, perfumes/colognes, scented lotion and scented body sprays should not be brought to school.  
➔ Tank tops, muscle shirts, midriff jerseys, chains, see-through or mesh jerseys, and torn clothing are not acceptable wear for  

school.  
➔ Athletic shoes should be worn to school on the days the students have PE. Students will not have time to change shoes  

before going to PE.  
➔ The wearing of or absence of any item of clothing that will distract from the learning process of other students or clothing  

with offensive words and/or the advertising of drugs or alcoholic beverages will not be tolerated. Gang attire is prohibited.  
➔ Avoid clothes that promote unhealthy attitudes toward school or groups of people.  
➔ Shoes that have skates in the sole should not be worn to school. Even if the skates are pushed in or taken out, these shoes  

are not appropriate for school.  
➔ Students with unusual hairstyles or hair coloring that distracts from the learning process will be asked to correct or fix the  

hairstyle before returning to school. Parents will be called and notified.  
 

It  is  the  feeling  of  the  administration  and  community  that  neatness  is  important  and  helps  to  set  a  positive  tone.  Discretion  
is  left  up  to  the  teachers  and  the  administration.   Be  sure  that  your  child  is  dressed  for  the  weather.  Check  the  weather  
reports  and  use  good  judgment.  
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School Policies and Procedures 

Media Center 
The media center has books, magazines, and computers for assigned study and recreational reading. It is open for use 
during the entire school day as well as a short time before and after school. Students are encouraged to use the media 
center for reference work. Reference books and magazines are to be used only in the media center. If you have any 
questions, please contact the media specialist at (770)736-2031. 

Media Usage 

The  staff  of  Pharr  Elementary  strongly  believes  in  the  educational  value  of  electronic  resources  and  their  potential  support  
of  the  curriculum  and  student  learning.   With  these  issues  in  mind,  we  have  selected  the  following  guidelines  for  the  use  of  
technology  in  our  school:  
 
➔ Each  student  will  be  instructed  on  the  proper  and  ethical  uses  of  the  equipment.  
➔ Students  will  use  the  technology  with  respect  to  the  proper  care  and  function  of  the  equipment.  Any  student  found  

to  be  intentionally  damaging  any  hardware  or  software  could  receive  a  school  consequence  or  monetary  fine.   
➔ Students  are  allowed  to  bring  a  personal  device,  however,  use  of  this  device  must  be  registered  through  the  

teacher  and  may  be  monitored  for  appropriate  use.   
 
Students  will  observe  copyright  laws  and  fair  use  guidelines.   They  will  not  be  permitted  to  copy  school  software  or  bring  
software  from  home  to  copy  on  the  school  machines.   The  school’s  media/technology  committee  must  review  any  
electronic  or  print  material  for  instructional  value  before  being  installed  on  any  school  computer.  

Use of Internet 
Student  discipline  with  regard  to  appropriate  use  of  the  Internet  will  be  dealt  with  in  the  same  manner  as  other  
inappropriate  behavior  at  Pharr.   
 
Students  who  violate  any  of  the  guidelines  in  our  “Acceptable  Use  Policy”   may  be  denied  the  privilege  of  using  these  
technologies  and/or  not  permitted  to  bring  a  personal  device  to  school.   
 
Photographs,  audio  recordings,  and/or  video  recordings  that  are  taken  of  students  by  school  staff  of  their  designees  
become  the  property  of  the  school  and  may  be  used  by  the  school  or  district  or  others  with  their  consent  for  educational  or  
promotional  purposes.   

Safety 

Confidential HotLine: 

Help keep your school safe. If you think or know that someone is carrying a weapon, drugs or alcohol 
on school property, please call: (770) 822-6513. 

You do not have to give your name. 
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School Policies and Procedures 
Cafeteria 

The  school  cafeteria  is  maintained  as  a  vital  part  of  the  health  program  of  the  school.   To  encourage  good  nutrition,  a  
well-balanced  lunch  is  offered  at  a  very  reasonable  price.   Lunch  may  be  purchased  daily  on  a  cash  basis  or  may  be  
prepaid  online.  All  meals  are  planned  using  a  food-based  menu  planning  approach.  Lunches  contain  5  food  components:  
fruits,  vegetables,  grains,  meat/meat  alternate  and  milk.  
 

➔ Student  breakfasts  consist  of:  1  entrée  and  up  to  2  sides 
➔ Student  lunches  consist  of  :  A  minimum  of  one  entrée  and  1  side  (side  must  be  a  fruit  or  vegetable)  up  to  a 

maximum  of  one  entrée  and  3  sides  (one  side  must  be  a  fruit  or  vegetable) 
For  all  meals,  milk  is  considered  (1)  side 

➔ Adult  lunches  consist  of:   1  entrée  2  side  dishes  1  drink 
 

Meal Prices 
Student breakfast $1.50 
Student lunches $2.25 
Adult breakfast $1.75 
Adult lunches $3.00 

Breakfast Times
To  ensure  that  students  arrive  to  class  on  time,  breakfast  is  served  from  8:20-8:50  a.m.  Students  who  ride  the  bus  to  
school  arrive  in  ample  time  to  eat  breakfast  at  school.   

If  your  child  will  be  a  car  rider  in  the  morning  and  you  plan  to  have  them  eat  breakfast  at  school,  please  drop  them  off 
as  close  to  8:20  a.m.  as  possible  –  but  no  later  than  8:40  a.m.  

Meal Pay Accounts 
Parents  are  encouraged  to  set  up  meal  accounts  rather  than  sending  money  with  students  each  day.   This  ensures  that  
students  have  money  to  purchase  a  healthy  lunch  and  eliminates  the  need  for  students  to  charge  lunch  (for  limits  and  
restrictions  on  charging  –  see  Meal  Charges).  You  can  pay  for  your  child’s  lunch  on  www.mypaymentsplus.com  using 
their  student  number.   

Meal Charge Policy 
Per GCPS policy (P.EE): 

1. Elementary school students will be allowed to charge up to $11.25
2. Charges  are  not  allowed  for  supplemental  or  ala  carte  items 
3. Once  the  charge  limit  has  been  met  the  student  may  receive  a  designated  alternate  meal  at  no  charge  as  defined 

by  the  School  Nutrition  Program. 
4. A  charge  notice  will  be  completed  for  each  occurrence  and  notification  will  be  sent  home  to  the  parent/guardian 

through  the  student.  Additionally  once  the  charge  limit  has  been  met  the  parent/guardian  will  be  notified  by  the 
local  school  via,  phone  call,  letter  or  email. 

5. A  charge  list  will  be  provided  to  the  Principal  at  the  end  of  every  month  and  upon  request. 
6. Charging  for  meals  will  not  be  allowed  after  April  30th. 

Ice Cream 
Ice cream may be purchased for $1.00. This money needs to be sent in separately from lunch money. 
Please check with your child’s teacher regarding their Ice Cream Day policy and schedule. 
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School Policies and Procedures 

Clinic 

A  clinic  attendant  is  always  on  duty  during  school  hours.   When  a  child  becomes  ill  at  school,  the  clinic  attendant  
determines  if  the  parent  should  be  contacted.   
 

If  your  child  has  a  fever,  the  parent  is  immediately  called  and  the  student  must  be  picked  up  within  the  hour  of  
the  phone  call.  Please  know  this  procedure  serves  as  a  safety  policy.  It  is  critical  Pharr  have  the  name  and  phone  
number  of  a  friend  or  relative  who  can  be  reached  if  you  are  not  available.   Please  be  sure  this  person  is  aware  his  
or  her  name  is  on  your  child’s  emergency  card.   We  should  also  have  your  work  and  cell  phone  numbers  at  all  times.   
 
Please  do  not  send  your  child  to  school  sick  with  a  note  requesting  that  teachers  send  him  to  the  clinic.  The  clinic  worker  
is  not  there  to  make  diagnoses.  Be  considerate  of  other  students  by  caring  for  your  child  at  home.  Please  make  sure  your  
child  is  fever  free  without  medication  and  well  for  24  hours  before  having  them  return  to  school.  It  is  the  responsibility  of  
the  parents  to  see  that  medical  treatment  is  given  to  their  child.  

Medication Dispensing 
Parents  MUST  complete  the  permission  form  provided  by  the  school  system  in  order  to  dispense  medication.  NO  
medication  will  be  administered  to  a  child  without  written  permission  from  the  parent  and/or  physician.   
 
All  prescribed  medications  must  have  a  physician’s  signature  indicating  the  exact  name  of  the  medication  as  well  as  the  
amount  of  the  dosage.  These  forms  are  available  in  the  clinic  and/or  printed  from  the  school  website.  New  forms  must  be  
completed  and  submitted  every  school  year.  
 
When  the  dispensing  of  medication  is  over,  all  medicine  is  to  be  picked  up  by  the  parent.   If  the  remaining  medications  
are  not  picked  up  within  two  weeks  after  discontinuation,  the  clinic  attendant  will  destroy  the  medication.   All   
medications  should  be  administered  between  classes  or  during  lunch  or  recess.  
 
The  practice  of  sending  individual  medications  to  school  with  the  child  in  lunch  boxes,  or  otherwise,  is  hazardous  and  
forbidden.   

Closing of School 
In the event of severe weather or mechanical breakdown, the starting time of a school may be delayed or all schools may 
be closed. Announcements will be made over local radio stations. Reports in the morning will be by 6:00 AM or you may 
check the Gwinnett County Public School website. Pharr staff will use School Messenger to send out information in 
the form of an email. The same conditions may also necessitate early dismissal. Please do not call the school. 
Telephone lines must be kept open for emergencies. Please have a plan for your child in the event school is dismissed 
early due to inclement weather. Work with a neighbor or friend and make sure your child knows what to do. 

Collection of Money 
Some  occasions  arise  which  necessitate  the  collection  of  money  from  students.   Money  is  collected  for  lost  books,  some  
educational  tours,  breakage,  damaged  textbooks,  and  other  items.  The  teacher  will  notify  parents  of  the  amount  involved  
and  reason.   When  money  is  sent  to  school,  it  should  be  in  an  envelope  with  your  child’s  name  and  written  instructions  as  
to  what  it  is  for.  Please  include  your  child’s  name,  the  teacher’s  name  and  the  purpose  of  the  money."  Susie  Student/  Ms.  
Smith/   FIELD  TRIP  $”.   The  use  of  mypaymentsplus.com  is  recommended  when  available.  

 

Lost and Found 
Please check for lost articles in the lost and found. Any unclaimed items will be donated to charity at the end of each 
semester. 
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School Policies and Procedures 

Student Records 

Gwinnett  County  Public  Schools  provide  the  student  and  his/her  parent  with  important  rights  pertaining  to  
student  records,  through  policy.  
 

 These  rights  include:   

THE RIGHT TO…. 
➔             
➔ Inspect  and  review  student  records  by  parents  (and  in  the  case  of  students  over  the  age  of  18,  by  

students)  within  45  days  of  the  request  and  the  right  to  have  the  records  explained  
➔ Copies  of  student  records  may  be  picked  up  within  78  hours  of  the  parent  request.  
➔ Challenge  the  content  of  student  records  and  the  procedures  for  doing  so,  including  the  availability  of  

formal  proceedings  to  resolve  these  disputes  
➔ Request  that  material  be  removed  from  student  records  and  the  procedures  for  doing  so  
➔ Requirement  of  parental  or  student  consent  and  methods  of  consent  before  the  disclosure  of  student  

records  except  in  certain  specific  circumstances.  
➔ The  rights  of  separated  or  divorced  parents  and  legal  guardians  pertaining  to  student  records  
➔ The  schedule  of  destruction  of  particular  student  records  
➔ The  content,  location  and  particulars  concerning  permanent  records,  official  records  and  supplemental  

records.  

Receive this information in a format understandable to the student and parent

The student or parent may contact the local school for more information about the above list of rights. Under 
the Family and Education Rights and Privacy Act of 1974, parents have several rights. These include: 
➔ The  right  to  inspect  and  review  educational  records  of  their  child  
➔ The  right  to  challenge  the  content  of  those  records,   
➔ The  right  to  control  the  release  of  the  educational  records  of  their  child  
➔ The  right  to  complain  to  the  Family  Educational  Rights  and  Privacy  Office  about  the  school’s  failure  to  

comply  with  the  law  
➔ The  right  to  be  informed  of  these  rights  just  listed.   

 

To  obtain  a  copy  of  Gwinnett  County’s  policies  on  their  compliance  with  the  law,  contact  your  child’s  school.  
 

To  request  the  opportunity  to  inspect  and  review  your  child’s  records,  contact  your  child’s  school.  
 

Copies  of  a  student’s  educational  record  may  be  transferred  to  officials  of  other  schools  or  schools  systems  in  
which  the  student  seeks  to  enroll.   Unless  parents  express,  at  the  time  of  enrollment  in  the  Gwinnett  County  
Public  Schools  a  need  for  additional  notice  of  the  transfer  of  student  records,  the  records  transfer  to  the  
enrolling  school  or  school  system  will  occur  without  further  notice.   
 

School  officials  must  require  the  parent  or  guardian  to  provide  proof  of  residency  in  the  district  attendance  zone  
at  the  time  a  student  is  initially  enrolled  in  school.  
 

*To  request  copies  of  active  student  records,  requestors  must  complete  and  submit  a  Records  Release  
Request  form.  When  requesting  active  or  inactive  records,  requestors  must  present  a  photo  ID.   Copies  of  the  
Standard  Educational  Record  and/or  transcripts  will  be  provided  at  a  cost  of  $5.00  per  file  copy/  transcript.   If  
additional  records  are  requested  (Supplemental,  Discipline,  SST,  etc.),  the  District  may  charge  $.10  per  page  
for  copies  of  records.   
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Student Management 

School Admissions of Suspended or Expelled Students 

The Gwinnett County Board of Education may decide not to admit a student into the school system that has been 
suspended or expelled from another school system during the period of such suspension or expulsion. Before an entering 
student will be excluded for the operative suspension or expulsion period, the Gwinnett County Board of Education will 
hold a preadmission hearing to determine whether the cause for a particular student’s suspension or expulsion from 
another school system would justify suspension or expulsion from the Gwinnett County Public Schools. Such 
preadmission hearing shall be conducted in the same manner as required for long-term suspension from the Gwinnett 
schools. A certified copy of the other school systems’ order of suspension or expulsion shall be obtained. If the student's 
conduct would have justified suspension or expulsion from Gwinnett schools, the student may be barred from admission 
for such time as is authorized by the school systems’ rules governing long term suspension. The same process will be 
used to determine school admission enrollment eligibility for students who pose a threat to the community. 

Student Grievance Procedures 

If you believe school employees on the basis of race, color, religion, gender, age, national origin or handicap are 
mistreating you, you have a right to complain and to remedy. Please tell any school employee in whom you have 
confidence that you have a complaint about the manner in which you are being treated and why. You may also contact 
the school systems’ Title IX coordinator for assistance by writing or calling: Title IX Coordinator, Gwinnett County Public 
Schools, 437 Old Peachtree Rd, NW, Suwanee, GA 30024 Phone: (678) 301-6000. 

Drug Free Schools 

The Gwinnett County Board of Education is committed to ensuring the highest possible standards of learning as well as 
the safety, health and well being of its students and employees. The Board of Education recognized that establishing a 
drug-free environment encourages students and employee productivity and promotes the accomplishment of the school 
system’s mission and goals. In accordance, the Board of Education declares the following: 

➔ The  use  of  illicit  drugs  and  the  unlawful  possession  and  use  of  tobacco  and  alcohol  is  wrong  and  harmful.  
➔ Standards  of  conduct  prohibit  the  unlawful  possession,  use,  manufacture,  distribution,  or  dispensation  of  illicit  

drugs,  tobacco  and  alcohol  by  students  and  employees  on  school  premises,  in  school  vehicles,  or  as  a  part  of  any  
school  sponsored  activity.   Compliance  with  these  standards  is  mandatory.  

➔ Disciplinary  actions,  up  to  and  including  expulsion  and  referral  for   prosecution  will  be  imposed  on  students  who  
violate  these  standards  of  conduct.  Descriptions  of  these  disciplinary  actions  are  found  in  the  Student  Conduct  
Behavior  Policy  (Policy  JCD).  

➔ As  a  condition  of  employment,  employees  will:  
◆ abide  by  the  terms  of  this  policy  
◆ understand  that  disciplinary  sanctions  up  to  and  including  termination  of  employment  and  referral  for   

➔ prosecution  will  be  imposed  on  employees  who  violate  these  standards  of  conduct;  finds  specific  disciplinary  
sanctions  for  violations  of  this  policy  in  the  Gwinnett  County  Public  School’s  GAM  policy;  and  notify  the  Gwinnett  
County  Public  schools  in  writing  of  any  criminal  drug  statute  conviction  for  a  violation  occurring  in  the  workplace  
no  later  than  five  calendar  days  after  such  conviction.  

➔ Information  about  drug  and  alcohol  counseling,  rehabilitation  and  reentry  programs  is  available  to  students  and  
employees  through  school  counselors,  administrators,  and  the  Human  Resources  office.  

➔ A  copy  of  this  policy  shall  be  provided  to  all  students,  parents,  and  employees.  

THIS NOTICE IS BEING DISTRIBUTED IN ACCORDANCE WITH THE NATIONAL 
 DRUG-FREE SCHOOLS AND COMMUNITIES ACT  
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Student Management 
Transportation 

Transportation 

Phone: (678) 377-8952 

School Bus Safety Guidelines & 
Procedures 

Students annually receive instruction in safe 
riding procedures. Bus drivers read the Bus 
Rules and Safety Procedures beginning the 
first day of school with monthly reviews to 
enhance the safety of children being 
transported. 

School Bus Safety Guidelines 
Students  will…  
1. Follow directions of the driver at all times  
2. Safely wait for, board, and exit the bus only at  
their assigned bus stops  
3. Look for traffic and wait for driver’s signal to  
cross the road in front of the bus  
4. Will remain properly seated at all times  
5. Keep hands, head, arms, and legs away from  
windows and confined to their own seat area  
6. Talk quietly. Loud voices, profanity, radios, or  
music devices are not allowed  
7. Not eat, drink, chew gum or bring tobacco  
products on the bus  
8. Not bring animals, glass objects, or items too  
large to hold  
9. Help keep their bus clean and in good, safe  
condition  

Car Riders 
Morning—All students being dropped off in the  
morning must go through the car rider line.  
Students should wait until parents have pulled  
under the awning before departing the car.  
Morning car rider ends at 8:45 allowing students  
and staff to be prepared to begin instruction at  
8:50 am. After 8:45 am, parents must park their  
car in the side parking lot and accompany their  
student inside for check-in. Parents should NOT  
park in the bus lane to check children in or out of  
school.  
Afternoon— Students will only be dismissed  
from the car rider room to those cars with the  
appropriate car rider tag. If no tag is displayed,  
the driver will be asked to park and go to the  
front office to check ID. Students who are not  
picked up on time will be in the front office.  
Parents must park and come in with valid ID.   

School Bus Safety Procedures 
1.  Be  at  the  bus  stop  5  minutes  before  pickup  time  
2.  Wait  quietly  on  the  side  of  the  roadway  where  you  live  
3.  Stand  back  from  moving  traffic  
4.  Cross  only  in  front  of  the  bus.   Never  get  close  enough  to  touch  any  
part  of  the  bus  
5.  Wait  for  a  hand  signal  from  the  driver  to  cross  the  roadway  
6.  Look  in  both  directions  for  traffic:  Left,  right,  left  
7.  Look  at  your  driver:  if  you  can  see  the  driver,  the  driver  can  see  you  
8.  Signal  the  bus  driver  with  a  waving  motion  if  you  drop  something-wait  
for  the  driver  to  give  you  a  signal  before  picking  up  what  you  dropped  
9.  Use  the  handrail  as  you  go  up  or  down  the  bus  steps  
10.  Sit  the  safe  way  back  against  the  back  of  the  seat,  bottom  against  
the  bottom  of  the  seat  
11.  Stay  seated  until  time  to  get  off  the  bus.   The  open  bus  door  is  your  
signal  to  get  up  from  your  seat.  
12.  Talk  with  a  quiet  voice.   Do  not  distract  the  driver  at  any  time.   It  
could  cause  an  accident  
13.  Be  totally  silent  at  railroad  crossings  
14.  To  ride  a  different  bus  or  get  off  the  bus  at  a  different  stop,  you  must  
give  the  bus  driver  a  signed  permission  note  before  leaving  the  school  
grounds.   A  parent  or  guardian  and  a  school  official  must  sign  the  note  

School Bus Emergency Evacuation Procedures 
Students annually receive instructions in emergency evacuation. Bus 
drivers conduct simulated bus evacuation, with monthly reviews to 
enhance the safety of children being transported. The evacuation 
process will be held only on school grounds. Students will be evacuated 
from a bus ONLY when they are in more danger on the bus than they 
would be outside the bus. We encourage all parents to help instill in 
their children the importance of participating in the bus evacuation drills 
and taking the drills seriously. 

Emergency Evacuation Procedures 
1. Leave all personal items on the bus seat  
2. Unload one seat at a time  
3. If possible, exit through the front and rear doors at the same time. Use  

the red line in the ceiling of the bus as a guide  
4. Students seated in front of the red line will exit through the front door.  

All students should follow helper #1, who will open the front doors and  
lead the students at least 100 feet from the bus. Students should walk  
at a 45-degree angle away from the bus   

5. Students seated behind the red line will exit from the rear or side  
emergency door. Helper #2 will open the emergency door, exit, and  
hold open the door  

6. Helpers #3 & #4 will exit the bus, hold one arm upward, make a fist for  
the other students to hold on to for balance as they bend their knees  
and jump to the ground  

7. Kindergarten and first grade students should sit down & scoot down to  
the ground. Students in other grade levels may choose to sit down to  
exit the bus  

8. If students cannot exit through the rear or side door, everyone should  
exit through the front door of the bus  

9. If students cannot exit through the front door, everyone should exit  
through the rear or side door of the bus  

10. Stay together until permission to leave had been given by a police  
officer or a person from the Gwinnett County Public School System.  
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The Pharr 4-1-1 
Pharr ES Information Georgia Dept. of Education 

Front  Office  (770)  985-0244  

Website  www.gcpsk12.org/PharrES  

Fax  (770)  736-4516  

Clinic  (770)  736-2026  

Cafeteria  (770)  736-2033  

Media  Center  (770)  736-2031  

Counselor  (770)  736-4515  
Mrs.  Moore  

www.doe.k12.ga.us 

Emergency: Fire, Police, Ambulance 

911  

Poison  Control  Center  (404)  616-9000  

Community Resources 

Gwinnett County Library System 

Five  Forks  Branch  (770)  978-5600  
Snellville  Branch  (770)  972-0988  
Lawrenceville  Branch  (770)  822-5361  
Grayson  Branch  (770)227-7680  

Grayson  Athletic  Assoc.  (770)  338-0726  
www.gaasports.org  

Grayson  Athletic  Assoc.  (770)  277-9647  
(Special  Population)  www.gaaspecialneeds.com  

YMCA  (770)  963-1313  
www.tullymca.com  

Girl  Scouts  (404)  527-7500  
www.girlscoutsnwga.org  

Boy  Scouts  (770)  962-2105  
www.nega-bsa.org  

Gwinnett County Public Schools 

Gwinnett  Board  of  (678)  301-6000  
Education  

Newcomer’s  Information  (678)  985-5200  

Transportation  (378)  377-8952  
Special  Needs  (Pharr)  (770)  554-7034  

Special  Education  (678)  301-6000  

Community Resources Continued 

American  Red  Cross  (770)  963-9208  
Battered  Women’s  Shelter  (770)  963-9799  
Child  Abuse  &  Neglect  Report   (770)  995-2112  
Family  &  Children’s  Services  (770)  995-2100  
Social  Security  Administration  (800)  772-1213  

Gwinnett  County  Extension  Service  (770)822-7220  
Gwinnett  County  Health  Dept.  (770)963-5142  
Gwinnett  County  UNITED  WAY  (770)921-6202  

Gwinnett  Chamber  of  Commerce  (770)  232-3000  www.gwinnettchamber.org  

Gwinnett  Parks  &  Recreation  (770)  882-8840  www.gwinnettlife.org  

Georgia  PTA  (800)  PTA-TODAY  www.georgiapta.org  
114  State  Street,  Atlanta,  GA.  30308  
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