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How to Complete a Pop-up Form in MyPaymentsPlus
Note: In this example, we are completing the Alternate Transportation Parent Authorization Form

1. Locate the form. The example form is listed under the “Transportation” category.
2. Check the box to add the form to the cart.
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View Balances Important Message from Gwinnett County Public Schools

View History

Gwinnett County Public Schools and mypaymentsplus.com provide a secure online
environment for payments, contributions, and fees to your childs school. Contributions
Sign Out are voluntary and supplement local and state funding of normal educational programs.
Please note that no student will be denied access to or participation in any course funded
by the Gwinnett County Board of Education or by the state of Georgia based on voluntary
contributions. In addition to making contributions associated with courses, you also may
pay fees for items such as parking, PTA membership, or lost books, and make payments
for yearbooks, school meals, or other purchases.

Manage Account

1. Please review the list provided and select the items to which you wish to make a
contribution or payment.

2. Some items already may be pre-selected, based on your child’s schedule or activities. If
wou do not wish to make a contribution for a pre-selected item, simply click on the box to
uncheck it.
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& Although depasits typically reach your student’s school within = matter of minutes, pleass nots that
} cccasionally, sxternal factors may affect when cafeteria account payments are received by the school.

Cafeteria Account Payments Refresh
TR < o= Pending
as of B/19/2020 Pending i eneetar Balance Payment
General-pay for meals, drinks, and a la carte items $0.00 $0.00 | $37.50 Transfer
- EET = Pending
las of 8/19/2020 Pending e Balance Payment

General-pay for meals, drinks, and a la carte items $0.00 £0,00 | $51.75 Transfer
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3. Click “Continue Payment”

| Meals Subtotal: | |

| Fees & Activities Subtotal:[  50.00]

| Total:[  50.00]

’ Continue Payment j

Cancel payment




4. The pop-up form appears. Scroll through the form to complete all necessary information.

FEFATHIS FORM SHOULD ONLY BE COMPLETED IF YOUR CHILD IS NOT RIDING THE
GCPS BUS TO THEIR HOME ADDRESS IN THE AFTERNOON. *#%**

TRANSPORTATION PARENT AUTHORIZATION (REGULAR ED OMNLYY)

Students eligible to ride a GCPS bus are allowed one (1) address for AM (moming) service,
and one {1) address for PM (afternoon) service. All students must have a transportation tag
on their book bag at all times indicating their PM permanent form of transportation.
GUIDELINES

The safety of yvour children w e walking to, from, and while waiting at the bus
stop is the parent’s responsibility.

Student Bus Stop Assignment:

- Students are assigned to the stop closest to their home address

- Change of bus stop for personal preferences such as, but not limited to, to get on/off the
bus soonerflater or being with other friends in the neighborhood are NOT allowed

Transportation Tags:

The address that your child uses three or more days during the week is the address that is
applied to the transportation tag

= Do not remowve tag — Only the school may remove or attach a new transportation tag to
wour child’s book bag

- Only one tag issued per child

- The school must be notified in writing to request a transportation change for your child
different from the criginal agreement made at time of enrcliment

Official Bus Pass:

- Will not be issued for play dates, birthdays, Girl/Boy Scouts, weekend slespovers or any
other reason except for an emergency as determined by a school official

- Are wvalid for up to 10 consecutive school days and cannot be Xerox copies

Emergency situations: To obtain a temporary bus pass the parent must notify the
school in person and/or in writing with the following information:

- Parent and student name, contact phone number and address of student vour child is going
home with

- Parent {regquesting emergency transportation) contact phone number for verification

- Day of week and date(s) that vou are requesting a bus pass not to exceed 10 consecutive
school days

- Parent signature and date

Permissive Transfers:

5. After entering all required information, click “Continue”.

I have read and understand the guidelines listed above.

Enter Full Name: | Date Signed: 8/19/2020 s

The safety of my child while walking to, from, and waiting at the bus stop
is my responsibility. At the end of the school day, my child's school has
permission to dismiss my child to the choices indicated above.

Enter Full Name: | Date Signed: 8/19/2020 s

The above information I have provided is correct and I am the
parent/legal guardian of the child listed above.

Enter Full Name: Date Signed: 8/19/2020
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6. Continue through the check-out process by entering payment information and ensuring that all items have
been added to your cart. In this example, the Alternative Transportation Parent Authorization Form is listed

and the payment amount is zero. Click “Continue Payment”.
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Your Payment distribution
If the payment amounts to each account are correct, click the "Continue Payment” link to continue. To change thg

@ payment amounts, click the "Cancel Payment” link,
Activities
U hat : i Mame Activity Details  Payment
Ive chat Nours of operation: Alternate Transportation Parent Authorization Form 50,00
- 7 v . o - N

Maonday Frldlau':e ?30}1_!-'1 5:30 PM ET Total: $0.00
Payment amount due: %0.00
Program fee: %0.00
%0.00

Total payment amount due:

g '
Cancel payment
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7. The verification window is displayed. Please verify that all information is correct.
8. Click “Complete Payment”. A receipt will be displayed with a confirmation number.

" e
myPayments@

pIUS' | | Naomi Rivera = Gwinnett County Public Schools

Please verify the following information is correct
Details Amount

Account Description
) 1 Alternats
Y Transportation Parent £0.00
Authorization Form
Live chat hours of operaticn: Subtotal: 50,00
Monday - Friday 7:30 AM - 5:30 PM ET Program Fee (): £0.00
van - Total: 50.00
S - - &
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